


	PGRF Day to Day Itinerary Template
· Refer to the Travel Policy and Procedure and Schedule 1 Travel Bursary Allowance prior to planning your itinerary 
· Please list the activities taking place each day of your travel
· Ensure you clearly identify University Business Days vs Personal Days


	Day
	Day 
	Date 
	Location
	Activity
	Notes
	University Business Day/Personal Day

	1
	MON
	15-Feb-2027
	Sydney, Australia
	Departing Sydney
	Catch Metro to airport
	Business Day

	2
	TUES
	16-Feb-2027
	 Paris, France
	 Arrival to France 
 -Arrival to hotel 
 -Prepare for conference presentation
 - Dinner
	Taxi from airport to hotel
Bus to local restaurant
	Business Day


	3
	WED
	17-Feb-2027
	 Paris, France
	1st Day of Conference
 -Attend presentations and network
-Networking dinner with colleagues from University of -----
	Bus from Hotel to conference venue
Taxi to dinner location
	Business Day


	4
	THU
	18-Feb-2027
	Paris, France
	2nd Day of Conference
-Attend Conference to present paper

	Bus from Hotel to conference venue
Bus from conference to hotel
	Business Day


	5
	FRI
	19-Feb-2027
	Université Grenoble Alpes, France
	University Visit
Travel to Université Grenoble Alpes to visit Professor Smith for university visit and research collaboration and research seminar
	Bus to university for research visit.
Evidence of email to confirm university visit provided. 
	Business Day


	6
	SAT
	20-Feb-2027
	Paris, France
	Rest Day
	
	Business Day

	7
	SUN
	21-Feb-2027
	Sorbonne University
	Gallery Visit
Travel to Sorbonne University to visit the university art gallery and museum and meet with Professor Yale.
	Bus to university for research visit.
Evidence of email to confirm university visit provided.
	Business Day


	8
	MON
	22-Feb-2027
	Paris, France
	Sight Seeing
	All expenses covered by student.
	Personal Day

	9
	TUES
	23-Feb-2027
	Paris, France
	Sight Seeing
	All expenses covered by student.

	Personal Day

	10
	WED
	24-Feb-2027
	Paris, France
	Departing

	Departing
	Business Day






